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MEMORANDUM FOR HQ ARPC/DPTTS

FROM: ARPC/CC
18420 Silver Creek Avenue
Buckley SFB CO 80011

SUBJECT: Request for Waiver Consideration for High Year of Tenure Date (HYTD) for Rank
First MI Last SSN XXX-XX-1234

1. Rank Doe’s waiver request for High Year Tenure Date (HYTD) extension under the
provisions of DAFI 36-2606, Reenlistment and Extension of Enlistment in the United States Air
Force, Chapter 10 has been reviewed. The member is serving as Duty Title with the Squadron
Base, State.

2. Rank Doe’s current HYTD is DY MONTH YYYY. The member’s date of birth is DY
MONTH YYYY (age XX) with a pay date of DY MONTH YYYY (XX years). Rank Doe’s
DOR is DY MONTH YYYY and the number of satisfactory service years is XX as of DY
MONTH YYYY (R/R date). AFRC-wide manning is XX% (XX authorized, XX assigned). Unit
manning is XX% (XX authorized, XX assigned).

3. Based on the information provided, I approve Rank Doe’s request to extend his/her HYTD to
DY MONTH YYYY. This action is in the best interest of the Air Force and the Air Force
Reserve.

HAROLD W. LINNEAN III
Brigadier General, USAF
Commander
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MEMORANDUM FOR HQ ARPC/DPTTS

FROM: ARPC/CC
18420 Silver Creek Avenue
Buckley SFB CO 80011

SUBJECT: Request for Waiver Consideration for High Year of Tenure Date (HYTD) for Rank
First MI Last SSN XXX-XX-1234

1. Rank Doe’s waiver request for High Year Tenure Date (HYTD) extension under the
provisions of DAFI 36-2606, Reenlistment and Extension of Enlistment in the United States Air
Force, Chapter 10 has been reviewed. The member is serving as Duty Title with the Squadron
Base, State.

2. Rank Doe’s current HYTD is DY MONTH YYYY. The member’s date of birth is DY
MONTH YYYY (age XX) with a pay date of DY MONTH YYYY (XX years). Rank Doe’s
DOR is DY MONTH YYYY and the number of satisfactory service years is XX as of DY
MONTH YYYY (R/R date). AFRC-wide manning is XX% (XX authorized, XX assigned). Unit
manning is XX% (XX authorized, XX assigned).

3. Based on the information provided, I disapprove Rank Doe’s request to extend his/her HYTD
to DY MONTH YYYY. This action is in the best interest of the Air Force and the Air Force
Reserve.

HAROLD W. LINNEAN III
Brigadier General, USAF
Commander










(HYTD Waiver Request Templates)

(Use Official Letterhead)

Tab 2

MEMORANDUM FOR (UNIT COMMANDER) DD MONTH YYYY

FROM: (Rank) (Full Name)
(Address)

SUBJECT: Request for Waiver Consideration for High Year of Tenure Date (HYTD) for Rank
First MI Last SSN XXX-XX-1234

1. Iam applying for a waiver for High Year Tenure Date (HYTD) extension under the
provisions of AFI 36-2606, Reenlistment and Extension of Enlistment in the United States Air
Force, Chapter 10. | have been advised and acknowledge understanding that:

a. Approval of this request does not necessarily guarantee me retention until paid retirement
eligibility or the right to remain in the selected reserve or in an active status for any
specified time period.

I will remain subject to separation under other policies.
c. If approved, this request will only be good for a one year extension, or maximum service.

2. (Applicants may include any information that will be beneficial to them in the determination
of extension approval. Include comments emphasizing professional skills and expertise and
contributions to the overall mission of the Air Force Reserve program, including loss results in

mission effectiveness, are you in a key positions, or have other vacant key positions that you are

assisting with, if your unit is undermanned, are there shortage of specialty, will losing you lead
to mission failure).

(APPLICANT’S SIGNATURE BLOCK)





(HYTD Extension Templates)
(Use Official Letterhead)
MEMORANDUM FOR (HQ RIO DET2 COMMANDER) DD MONTH YYYY

FROM: (Unit Commander)
(Address)

SUBJECT: Request for Waiver Consideration for High Year of Tenure Date (HYTD) for
Rank First MI Last SSN XXX-XX-1234

1. Recommend (approval/disapproval) for waiver to extend (Rank)(Full Name) HYTD from
(DD MONTH YYYY) to (DD MONTH YYYY) under AFI 36-2606, Reenlistment and Extension of
Enlistment in the United States Air Force, Chapter 10. The member is serving as a IMA attached
to Base Name AFB, State, in the Duty AFSC (XXXX), Primary AFSC (XXXX), and Secondary
AFSC(XXXX).

2. (Rank) (Last Name) current HYTD is (DD MONTH YYYY ). The member’s date of birth is
(DD MONTH YYYY) (age XX) with a TFCSD: (DD MONTH YYYY). (Rank) (Last Name) DOR
is (DD MONTH YYYY) and number of satisfactory service years is (XX) as of (DD MONTH
YYYY) (R/R date DD MONTH). Unit AFSC manning is (XX) percent (XXX authorized, XXX
assigned) with (XX) projected losses.

3. Commander must address each of the following items in his/her recommendation:

a. Justification to support why the member is indispensable and how there will be
significant mission degradation or failure if the member is not extended.

b. State why there is no acceptable replacement available (proper experience and grade,
geographical location, or demonstrated ability).

c. Identify the steps taken to recruit replacements and action underway to meet future
manning requirements.

d. Justification for requests submitted less than 6 months from member’s current HYTD.

(UNIT COMMANDER’S SIGNATURE BLOCK)





(HYTD Waiver Template Cont.)
1st Ind, RIO DET/CC

MEMORANDUM FOR HQ RIO/CC

Recommend approval/disapproval of (Rank)(Name)’s HYTD waiver to DD MONTH
YYYY. (Justification — only for disapproval or any additional justification)

DET COMMANDER’S SIGNATURE
BLOCK

2nd Ind, HQ RIO/CC

MEMORANDUM FOR HQ AFRC/CC

Recommend approval/disapproval of (Rank)(Name)’s HYTD waiver to DD MONTH
YYYY. (Justification — only for disapproval or any additional justification)

RIO COMMANDER’S SIGNATURE
BLOCK





3 most recent Evals

Format Newest to Oldest, Retrieve from PRDA and open each eval and Print to Microsoft PDF
and then merge memos above and evals as one document. Save as Tab 2 - HYTD Request
Then attached to overall waiver package (Tab 2).





		(MSD Extension Request Templates)

		SECTION 5

		(MSD Extension Templates)

		(MSD Extension Template Cont.)

		(SAMPLE OF MEMBER’S MEMO FOR JOINT REQUEST)

		(SAMPLE OF COMMANDER’S MEMO FOR JOINT REQUEST)










Tab 4 — SURFS

These are pulled by AC MPF or Det Staff from MilPDS!
IMAs should leave this template in the package when
submitting, and they will be added at that time. SURFs
need to be within 30 days of package being submitted
to ARPC/DPTT

e Enlisted/Officer Personnel Data (RSAAO01)
e Reserve Retirement SURF(RSAR02)
e PCARS History Report(RSGRBTH)










Tab 5 — Readiness

These are pulled by the member and submitted as one PDF file. When pulled from ARCNet
and myFitness, print to "Microsoft PDF" and then merge documents together as one file
named Tab 5 - Readiness and attach in package

e Fitness Report (must be entire fitness report
from myFitness system) and must be in PDF
format.

e ARCNet Report (Must be in color)

e Justification Memo (If any area of ARCNet is
not showing with CoC Signature
required)










BY ORDER OF THE AIR FORCE INSTRUCTION 36-2606

20 SEPTEMBER 2019
Incorporating Change 1, 27 January 2021

Personnel

REENLISTMENT AND EXTENSION OF
ENLISTMENT IN THE UNITED
STATES AIR FORCE

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY

ACCESSIBILITY: Publications and forms are available for downloading or ordering on the
e-Publishing website at www.e-Publishing.af.mil.

RELEASABILITY: There are no releasability restrictions on this publication.

OPR: AF/A1P Certified by: SAF/MR

Supersedes:  AFI136-2606, 27 July 2017 Pages: 170

This instruction implements Air Force Policy Directive (AFPD) 36-26, Total Force Development
and Management. Specifically providing guidance on Department of Defense Instruction
(DODI) 1304.02, Accession Processing Data Collection Forms, DoDI 1304.31, Enlisted Bonus
Program; DoD Directive (DoDD) 1332.41, Boards for Correction of Military Records (BCMRs)
and Discharge Review Boards (DRBs); and Department of Defense (DoD) 7000.14-R, DoD
Financial Management Regulation (DoDFMR) Volume 7A, Military Pay Policy - Active Duty
and Reserve Pay, Chapter 2, Repayment of Unearned Portion of Bonuses and Other Benefits. 1t
provides guidance and procedures for reenlisting and extending enlistments in the United States
Air Force. This publication applies to Regular Air Force, Air Force Reserve, and Air National
Guard personnel. In collaboration with the Chief of Air Force Reserve (AF/RE) and the Director
of the Air National Guard (NGB/CF), the Deputy Chief of Staff for Manpower, Personnel, and
Services (AF/A1), develops policy for reenlistment and enlistment in the United States Air
Force. Ensure all records created as a result of processes prescribed in this publication are
maintained in accordance with Air Force Manual 33-363, Management of Records, and disposed
of in accordance with the Air Force Records Disposition Schedule located in the Air Force
Records Information Management System. This instruction requires the collection and or
maintenance of information protected by 5 United States Code (U.S.C.) § 552a, The Privacy Act
of 1974. The authorities to collect or maintain the records prescribed in the publication are Title
10 United States Code § 9013, Secretary of the Air Force; and Executive Order 13478,
Amendments to Executive Order 9397 Relating to Federal Agency Use of Social Security
Numbers. The applicable Systems of Records Notices F036 AF PC C, Military Personnel



http://www.e-publishing.af.mil/
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Chapter 10
AFR HIGH YEAR OF TENURE (HYT) PROCEDURES (AFR ONLY)

10.1. HYT Program. It is designed to improve grade ratios, ensure sustained promotion
opportunity, and maintain readiness by providing a force fit for the rigors of war.

10.2. Service Limitation. The HYT program limits participation for TRs, IMAs, PIRRs, and
AGRs. High Year Tenure Date (HYTD) is the first day of the month following member’s pay
date plus 33 years of creditable service for military pay or one day prior to age 60, whichever
occurs first. An ART’s service is limited to 33 years of creditable service for military pay or the
date eligible for an unreduced civil service retirement, whichever date is later — not to exceed one
day prior to age 60. (T-2).

10.3. Computing HYTD. See Attachment 2 for HYTD computation.

10.4. Update HYTD. ARPC/DPT is the only agency authorized to update TRs, IMAs, PIRRs,
and ARTs HYTD. ARPC/DPA is the only agency authorized to update AGRs HYTD. The
servicing MPF (Unit Program), RIO Detachments (IMA and PIRR Program) must notify
ARPC/DPT, if they believe a HYTD is incorrect. Notification will occur by e-mail. (T-2).

10.5. Adjustment of HYTD. A member’s HYTD is adjusted pursuant to sanctuary provisions
(18 but less than 20 years of satisfactory service at HYTD) or when a member vacates or enters
into ART status.

10.5.1. Adjustment of HYTD pursuant to sanctuary provisions. Members with 18 but less
than 20 years of satisfactory service at their HYTD will have their HYTD adjusted to the first
day following the month the member will obtain 20 years of satisfactory service. However,
during this time the member cannot have had an unsatisfactory year. Commander input is
not required to adjust their HYTD, because the adjustment of HYTD is pursuant to sanctuary
provisions. A HYTD adjusted to allow a member to obtain 20 years satisfactory service will
not be further adjusted, unless the member was precluded from satisfactory participation
during the adjusted period due to circumstances beyond the member’s control. (T-2).

10.5.2. Adjustment of HYTD based on member vacating ART status to enter AGR tour.
Member’s HYTD is adjusted to first day of the month following member’s pay date plus 33
years of creditable service for military pay or one day prior to age 60, whichever occurs first.
(T-2).

10.5.2.1. ARPC/DPT must adjust member’s HYTD. (T-2).

10.5.2.2. During processing of an ART’s application for an AGR tour, ARPC/DPT must
ensure member’s adjusted HYTD is not a past date. (T-2).

10.5.2.3. If the adjusted HYTD is a past date, then ARPC/DPT must process a request
for extension of HYTD to AFRC/CC (approval authority) for decision. The request must
be approved before the member enters AGR tour. (T-2).
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10.5.3. Adjustment of HYTD based on member vacating ART status but remaining as a
Traditional Reserve. Member’s HYTD is adjusted to first day of the month following
member’s pay date plus 33 years of creditable service for military pay or one day prior to age
60, whichever occurs first.

10.5.3.1. The servicing MPF must notify ARPC/DPT to adjust member’s HYTD.
Notification will provide the date member vacated ART status. Notification shall occur
by email. (T-2).

10.5.3.2. If the adjusted HYTD is a past date, the member is not authorized to participate
after the date member vacated ART status and the member must separate or retire, if
eligible, not later than 120 days from the date member vacated ART status. (T-2).

10.5.4. Adjustment of HYTD based on member entering ART status. Member’s HYTD is
adjusted to one of the following three options: first day of the month following member’s pay
date plus 33 years of creditable service for military pay or one day prior to age 60, whichever
occurs first; Service Computation Date plus 30 years; or date of birth plus minimum civil
service retirement age, whichever date is later — not to exceed one day prior to age 60.
Servicing MPF must notify ARPC/DPT to adjust member’s HYTD. Notification will
provide the date member entered ART status. Notification shall occur by email. (T-2).

10.6. Notification to Member and Commander of Approaching HYTD. Fourteen months
prior to member’s HYTD, the servicing MPF (Unit Program), RIO Detachments (IMA and
PIRR) or ARPC/DPA (AGR Program) must notify the member and the member’s commander of
the member’s approaching HYTD. The servicing MPF (Unit Program) must also notify the
servicing Civilian Personnel Office of an ART’s approaching HYTD so the Civilian Personnel
Office can enroll the ART in the DOD Priority Placement Program. All notifications must be in
writing. (T-2).

10.6.1. Upon notification of member’s approaching HYTD, the unit commander will
determine if a rare situation exists that warrants favorable consideration for extension of
member’s HYTD to maintain unit readiness. (T-2).

10.6.2. The commander notifies the member and servicing MPF, RIO detachment, or
ARPC/DPA of the decision. Both notifications must be in writing no later than 12 months
before the member’s HYTD. (T-2).

10.7. Extension of HYTD. Members are considered for extension of HYTD on a case-by-case
basis only when rare circumstances deem the member’s continued service essential to unit
readiness. Extensions are granted in 1 year increments not to exceed a combined total of 3 years
or to one day prior to age 60, whichever occurs first.

10.7.1. Requests for extension of a member’s HYTD will be initiated no later than 12
months before member’s HYTD and must arrive not later than 6 months prior to member’s
HYTD. Request for TRs, IMAs, PIRRs and ARTs are sent to ARPC/DPT. Request for
AGRs are sent to ARPC/DPA. (T-2).

10.7.2. AFRC/CC is the approval authority for extension of a member’s HYTD. Any
commander in a member’s chain of command can disapprove a request for extension of
HYTD. The decision is final and cannot be appealed. (T-2).
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10.7.3. Commanders must fully substantiate why the member’s service is essential to unit
readiness. The commander must provide unit and overall wing manning by grade (TSgt —
CMSgt), by ART and non-ART, number of personnel in or awaiting formal school, and
number of personnel in upgrade training to the 5- and 7-skill level. (T-2).

10.7.4. Requests for extension of HYTD are processed through the member’s chain of
command, to include the NAF for TRs and ARTs. (T-2).

10.7.5. ARPC/DPT (for TRs, IMAs, PIRRs and ARTs) and ARPC/DPA (for AGRs) obtains
AFRC/CC’s decision, updates approved extension to HYTD, and notifies the servicing
military personnel agency of AFRC/CC’s decision.

10.7.6. The servicing MPF, RIO Detachment, or ARPC/DPT will notify the member and the
member’s commanders of AFRC/CC’s decision. (T-2).

10.8. Withdrawal of Approved Extension of HYTD. An approved extension of TRs, IMAs,
PIRRs or AGRs HYTD can be withdrawn if the member has not entered into the HYTD
extension.

10.8.1. AFRC/CC is the approval authority for withdrawal of a member’s approved
extension of HYTD. Any commander in a member’s chain of command can disapprove a
request for withdrawal of an approved extension of HYTD. The decision is final and cannot
be appealed. (T-2).

10.8.2. Commanders must fully substantiate why the member’s approved extension of
HYTD must be withdrawn. (T-2).

10.8.3. Requests for withdrawal of an approved extension of HYTD are processed through
the member’s chain of command, to include the NAF for TRs and ARTs, to ARPC/DPTTS
(for TRs, IMAs, PIRRs and ARTs) or ARPC/DPA (for AGRs). (T-2).

10.8.4. ARPC/DPT or ARPC/DPA obtains AFRC/CC’s decision; updates the previous
HYTD in MilPDS if request is approved, and notifies the servicing military personnel agency
of AFRC/CC’s decision. (T-2).

10.8.5. The servicing MPF, RIO Detachment, or ARPC/DPT will notify the member and the
member’s commanders of AFRC/CC’s decision. (T-2).

10.8.6. Enlisted members will not take part in the Selected Reserve past their HYTD.
Members will be transferred to the Retired Reserve, if eligible, or separated at their HYTD.
(T-2).

10.8.7. TRs, IMAs, PIRRs, and AGRs eligible for a Reserve Retirement at HYTD will be
automatically transferred (transfer without member’s application for retirement) to the
Retired Reserve. ARPC/DPT mails all retirement orders and certificates to the member’s
home address. (T-2).

PART 4

REENLISTMENT AND EXTENSION OF ENLISTMENT IN THE AIR NATIONAL
GUARD
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		1.1.  Assistant Secretary of the Air Force for Manpower and Reserve Affairs (SAF/MR).  The Assistant Secretary of the Air Force for Manpower and Reserve Affairs serves as an agent of the Secretary and provides guidance, direction and oversight for all...
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		1.11.  Wing/Group Commanders (Unit Program Only) (AFR only).  Wing and group commanders work with the MPF to develop and conduct an aggressive and continuous career retention program to ensure organizations are fully staffed.
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		Table 3.1.  CJR Eligibility Window.
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		4.18.  SRB Roster.  The MPF Career Development Section receives a SRB roster from the Personnel Systems Manager NLT the 1st of each month. This roster identifies Airmen who have an Assignment Limitation Code - O in-system and are receiving a SRB and n...

		4.19.  Documenting SRB  .  Authorized SRBs are documented on the AF Form 901 or the AF Form 1411.  Airmen serving in the NCO Career Status Program who later become eligible for any SRB will document the SRB via a Selective Retention Bonus Agreement an...

		4.20.  MPF Responsibility on SRBs.  The MPF personnel are accountable for improper SRB payments that should not have been made.  These include ineligible recipient (payee not entitled), ineligible goods or services not permitted under contract, law or...



		Chapter 5

		5.1.  General Instructions.  Reenlistment in the RegAF is a command prerogative and is not an inherent right of any individual.  Airman not selected for reenlistment via SRP will not be reenlisted but may qualify for extension of enlistment.

		5.2.  SRP Reconsideration.  SRP reconsiderations are accomplished by unit commander/civilian directors prior to a member’s DOS.

		5.3.  Reenlistment Ceremony.  Commander/civilian directors ensure ceremonies are conducted in a dignified and professional manner, appropriate for an official act in a place that provides reverence to the oath being taken; safety of all participants s...

		5.4.  Who May Administer the Oath of Enlistment.  The oath may be taken before the President, the Vice-President, the Secretary of Defense, any commissioned officer, or any other person designated under regulations prescribed by the Secretary of Defen...

		5.5.  Processing and Place of Reenlistment.  Airmen must reenlist at their home station unless they are absent due to deployment, hospitalization or are in a pipeline status (school, overseas returnee, etc.). (T-1).

		5.6.  Reenlistment of Non-U.S. Citizens  .  Non-U.S. citizens, enlisting on or after 1 November 1982, must become U.S. citizens during their initial enlistment before they are eligible to reenlist. (T-1).  Airmen may be eligible to extend under paragr...

		5.7.  Informed Decision Program.  The wing Career Assistance Advisor at every installation will publicize and conduct an Informed Decision seminar. (T-2).  This seminar is an educational experience specifically designed to enhance one’s knowledge of A...

		5.8.  Reenlistment of Sole Surviving Sons or Daughters.  Airmen who qualify as sole surviving sons or daughters waive any right to claim discharge or assignment limitations as sole surviving sons or daughters upon their reenlistment.  They may request...

		5.9.  Erroneous Enlistment/Reenlistment Documents Returned for Correction.  There are two types of erroneous reenlistment documents.  The first consists of contractual errors made in violation of this publication, such as the reenlistment of ineligibl...

		5.10.  Oath of Enlistment.

		5.11.  Reenlistment Actions.  Once an Airman has reenlisted, they must initial next to the lined text, as applicable, and sign the DD Form 4.  A reenlistment is considered executed once the Airman has been approved to reenlist (AF Form 901), the enlis...

		Table 5.1.  FTA, Second-Term/Career Airmen Reenlistments.



		5.12.  RE Codes.  RE codes determine whether or not Airmen may reenlist, or enlist in a military service at a later time.  They are annotated on military discharge documents and document the Airman’s RE code at the time of discharge.  Accurate RE code...

		Table 5.2.  Applicants Eligible for Immediate Reenlistment (RE-1 Series).

		Table 5.3.  Conditions Barring Immediate Reenlistment (RE-2 Series).

		Table 5.4.  Conditions Barring Immediate Reenlistment (RE-3 Series).

		Table 5.5.  Conditions Barring Immediate Reenlistment (RE-4 Series).

		Table 5.6.  Conditions Requiring a Waiver to Reenlist.

		Table 5.7.  Terms of Reenlistment.

		Table 5.8.  Conditions Authorizing Reenlistment.

		Table 5.9.  Disposition of Reenlistment/Extension Documents.





		Chapter 6

		6.1.  General Information.  Under certain circumstances, an Airman’s current enlistment period may be extended. Extension of enlistment may be voluntarily requested by Airmen.  This chapter outlines the policies and procedures that affect extension of...

		6.2.  Extension Limitations.

		6.3.  Leave Settlement.  Airmen may sell leave only upon entry into the first voluntary extension of their current enlistment.

		6.4.  Erroneous Extension Documents.  Also refer to paragraph 5.9 as this applies to this section as well.  This paragraph applies to the AF Form 1411 and AF Form 1411-1.  Only AFPC Reenlistments can authorize correction of contractual errors.

		6.5.  Extension Cancellation.

		6.6.  Extension Approval Authority.  Airmen must be eligible and have a service-directed reason as outlined in Table 6.2 in order to extend.  (T-0).  AFPC Reenlistments reserves authority to approve extensions of enlistment under Table 6.2, Rule 28d. ...

		Table 6.1.  Extension Appeal Authority.

		Table 6.2.  Reasons for Extensions of Enlistment.





		Chapter 7

		7.1.  SRP Policy.  Reenlistment in the Air Force Reserve is not an inherent individual right.  It is a privilege and confers an obligation to serve.  Airmen may be considered for reenlistment or extension if they:

		7.2.  SRP in the Air Force Reserve (AFR).  For Traditional Reservist the MPF will provide an ETS roster to the wing Career Assistance Advisors / Unit Career Advisor 14 months prior to member’s ETS.  The Wing Career Assistance Advisor/Unit Career Advis...



		CHAPTER 8

		8.1.  Reenlistment in the Air Force Reserve (AFR).

		8.2.  Reenlistment Ceremony.  Commander/civilian directors ensure ceremonies are conducted in a dignified and professional manner, appropriate for an official act in a place that provides reverence to the oath being taken; safety of all participants s...

		8.3.  Who May Administer the Oath of Enlistment.  The oath may be taken before the President, the Vice-President, the Secretary of Defense, any commissioned officer, or any other person designated under regulations prescribed by the Secretary of Defen...

		8.4.  Processing and Place of Reenlistment.

		8.5.  Reenlistment of Non-U.S. Citizens  .  Non-U.S. citizens, enlisting on or after 1 November 1982, must become U.S. citizens during their initial enlistment before they are eligible to reenlist. (T-1).  Airmen may be eligible to extend under paragr...

		8.6.  Informed Decision Program.  The wing Career Assistance Advisor at every installation will publicize and conduct an Informed Decision seminar. (T-2).  This seminar is an educational experience specifically designed to enhance one’s knowledge of A...

		8.7.  Erroneous Enlistment/Reenlistment Documents Returned for Correction.  There are two types of erroneous reenlistment documents.  The first consists of contractual errors made in violation of this publication, such as the reenlistment of ineligibl...

		8.8.  Oath of Enlistment.  All Airmen enlisting or reenlisting must take the oath of enlistment: (T-1). “I, (State your full name), do solemnly swear (or affirm) that I will support and defend the Constitution of the United States against all enemies,...

		Table 8.1.  AFR Reenlistment Reason Codes.



		8.9.  Pre-Reenlistment Interview.

		8.10.  Term of Enlistment (TOE).

		8.11.  Terms of Reenlistment.

		8.12.  Reenlistments Accomplished Away from Home Station.

		8.13.  Documentation.

		Table 8.2.  AFR Disposition of Reenlistment/Extension Documents.





		CHAPTER 9

		9.1.  Extension of Enlistment in the AFR.  Voluntary Extension Restrictions.  (Note:  Reference paragraph 9.1.2 as well.)

		9.2.  Erroneous Extension Documents.  This paragraph applies to the AF Form 1411 and AF Form 1411-1. Only AFRC/A1K for AFR can authorize correction of contractual errors.

		Table 9.1.  Reasons & Actions for Extension to Enlistment in the Air Force Reserves.





		Chapter 10

		10.1.  HYT Program.  It is designed to improve grade ratios, ensure sustained promotion opportunity, and maintain readiness by providing a force fit for the rigors of war.

		10.2.  Service Limitation.  The HYT program limits participation for TRs, IMAs, PIRRs, and AGRs.  High Year Tenure Date (HYTD) is the first day of the month following member’s pay date plus 33 years of creditable service for military pay or one day pr...

		10.3.  Computing HYTD.  See Attachment 2 for HYTD computation.

		10.4.  Update HYTD.  ARPC/DPT is the only agency authorized to update TRs, IMAs, PIRRs, and ARTs HYTD.  ARPC/DPA is the only agency authorized to update AGRs HYTD.  The servicing MPF (Unit Program), RIO Detachments (IMA and PIRR Program) must notify A...

		10.5.  Adjustment of HYTD.  A member’s HYTD is adjusted pursuant to sanctuary provisions (18 but less than 20 years of satisfactory service at HYTD) or when a member vacates or enters into ART status.

		10.6.  Notification to Member and Commander of Approaching HYTD.  Fourteen months prior to member’s HYTD, the servicing MPF (Unit Program), RIO Detachments (IMA and PIRR) or ARPC/DPA (AGR Program) must notify the member and the member’s commander of t...

		10.7.  Extension of HYTD.  Members are considered for extension of HYTD on a case-by-case basis only when rare circumstances deem the member’s continued service essential to unit readiness.  Extensions are granted in 1 year increments not to exceed a ...

		10.8.  Withdrawal of Approved Extension of HYTD.  An approved extension of TRs, IMAs, PIRRs or AGRs HYTD can be withdrawn if the member has not entered into the HYTD extension.



		Chapter 11

		11.1.  SRP Policy.  Reenlistment in any component of the Total Force is not an inherent individual right.  It is a privilege and confers an obligation to serve.  Airmen may be considered for reenlistment or extension if they:

		11.2.  SRP Program Objective.

		11.3.  SRP Authority.

		11.4.  SRP and Airman Promotion Program Relationship.

		11.5.  SRP in the ANG.

		Table 11.1.  ANG Reenlistment Appeal Authority.





		Chapter 12

		12.1.  General Instructions.  Reenlistment in the ANG is a command prerogative and is not an inherent right of any individual.  Airmen not selected for reenlistment via SRP will not be reenlisted but may qualify for extension of enlistment.

		12.2.  SRP Reconsideration.  Selective reenlistment program reconsiderations are accomplished by unit commander/civilian directors prior to a member’s ETS/date of separation.

		12.3.  Reenlistment Ceremony.  Commander/civilian directors ensure ceremonies are conducted in a dignified and professional manner, appropriate for an official act in a place that provides reverence to the oath being taken; safety of all participants ...

		12.4.  Who May Administer the Oath of Enlistment.  The oath may be taken before the President, the Vice-President, the Secretary of Defense, any commissioned officer, or any other person designated under regulations prescribed by the Secretary of Defe...

		12.5.  Processing and Place of Reenlistment.  Airmen must reenlist at their home station unless they are absent due to deployment, hospitalization or are in a pipeline status (school, overseas returnee, etc.). (T-1).  Airmen must be present for duty a...

		12.6.  Reenlistment of Non-U.S. Citizens  .  Non-U.S. citizens, enlisting on or after 1 November 1982, must become U.S. citizens during their initial enlistment before they are eligible to reenlist. (T-1).  Citizens of Micronesia and Palau may be elig...

		12.7.  Erroneous Enlistment/Reenlistment Documents Returned for Correction.  An erroneous enlistment/reenlistment document is administrative, involving typographical errors, strikeovers, misspellings, erroneous computation of required retainability, etc.

		12.8.  Reenlistment Processing.

		Table 12.1.  Terms of Reenlistment.

		Table 12.2.  ANG Reenlistment and Extension Ineligibility Factors.

		Table 12.3.  ANG RE Codes.

		Table 12.4.  Disposition of Reenlistment Documents.





		Chapter 13

		13.1.  General Information.  Under certain circumstances, an Airman’s current enlistment period may be extended.  Extension of enlistment may be voluntarily requested by Airmen.  This chapter outlines the policies and procedures that affect extension ...

		13.2.  Extension Limitations.

		13.3.  Erroneous Extension Documents.  Also refer to paragraph 12.7 as this applies to this section as well.  This paragraph applies to the AF Form 1411 and AF Form 1411-1.  Only NGB/A1PP can authorize correction of contractual errors.

		13.4.  Extension Cancellation.

		13.5.  Extension of Enlistment.  General Information.

		Table 13.1.  Terms of Extension to Enlistment in the ANG.

		Table 13.2.  Disposition of Extension Documents.





		Attachment 1

		References

		Abbreviations and Acronyms

		Terms



		Attachment 2

		A2.1.  TRs, IMAs, PIRR and AGRs.  HYTD is the member’s pay date plus 33 years, first date of the following month, not to exceed age 60.  If pay date plus 33 years exceeds age 60, the member’s HYTD is one day prior to age 60.

		A2.2.  ARTs.  HYTD is the latest of the following, not to exceed age 60.  If any of the following computations exceed age 60, the member’s HYTD is one day prior to age 60:

		A2.3.  ART HYTD Computation:

		A2.4.  ART Date of Birth Computation:



		Attachment 3

		A3.1.  Definition.

		A3.2.  Approving Authority.  The approving authority for waivers and exceptions to policy contained within this instruction is the National Guard Bureau, Force Management Branch (NGB/A1PP).

		A3.3.  National Guard Bureau Office of Primary Responsibility (OPR):

		A3.4.  Documentation required for Submittal of Requests for Waiver/ETP .

		Figure A3.1.  Mandatory Format for ANG Reenlistment/Extension Waivers or Exceptions to Policy.





		Attachment 4

		A4.1.  Waiver Authority Matrix.

		Table A4.1.  Waiver Authority Matrix.



		A4.2.  Uniform Guide List of Typical Moral Conduct Offenses:

		Table A4.2.  Uniform Guide List - Moral Conduct Offenses.












DEPARTMENT OF THE AIR FORCE
AIR FORCE RESERVE COMMAND

9 September 2021
MEMORANDUM FOR AFRC COMMANDERS

SUBJECT: High Year Tenure (HYT) Extensions

1. This memo provides guidance on factors to consider when coordinating on an enlisted request to
extend HYT date. In principle, HYT extension is a tool used to retain experienced Airmen in shortage
specialties, thereby improving readiness.

2. Over the last several years, HYT extension requests received strong support due to under-manning and
the need to make end-strength. We now have strong initiatives in place to address our past manning
challenges. With the use of incentives, a strong retention program, and effective recruiting we are at or
near end-strength for all statuses. Therefore, we must review extensions much more judiciously. The
following criteria should be used by each echelon of command when assessing an extension:

a. Manning. Consider a holistic view of manning by AFSC and status-type. Evaluate AFSC manning
at the unit, NAF, as well as AFRC-wide. For status-type, different ROEs may apply, e.g., those in
civilian Air Reserve Technician (ART) status may have civil service retirement eligibility
considerations that will not apply to other statuses.

b. Rank or Key Position. We should leverage both leadership and staff positions for development
opportunities. Extending individuals in either of these positions reduces opportunity for the
development of future leaders. Extensions should not block development or promotion opportunities.
For example, E-9 extensions must be scrutinized.

c. Length of Extension. Extension duration should be limited in nature. Allow for the opportunity to
re-evaluate in a reasonable amount of time...typically 1 year.

d. Impact on Mission. Several critical enabler AFSCs are hard to recruit. Evaluate the extension’s
impact on the readiness of our force or to the mission.

3. While it is admirable that our members desire to continue service beyond their HYT date, we must
balance their desire to serve with the needs of the AFR. HYT is a human capital management tool that we
must now use with prudence. The use of HYT extensions must be adequately forecast and planned at
least 180 days prior to a current HYT. This guidance is provided to assist in managing HYT extension

requests. \L
TIMOTHY C. WHW( Q RICHARD W. SCOBEE
Chief Master Sergeant, USAF Lieutenant General, USAF

Command Chief Commander






DEPARTMENT OF THE AIR FORCE \¢ US. Air Force
AIR FORCE RESERVE COMMAND

Established 1947

MEMORANDUM FOR DISTRIBUTION LIST

FROM: AFRC/CC
555 Robins Parkway, Suite 250
Robins AFB GA 31098-2005

SUBJECT: Delegations of AFRC/CC Authority

1. T hereby delegate the authorities listed in the attachment, Delegations of Certain AFRC/CC
Authority. Subordinate commanders and my staff are expected to maximize implied delegations to
the extent possible (including those delegations explicitly contained in regulations and
supplements), except those imposed on commanders by law; those not delegable by direction of
higher headquarters; or those that should not be delegated because of their obvious importance or
special existing local conditions. I reserve the right to exercise the duties I have delegated and
expect those delegated to keep me informed of actions appropriate for my personal attention.

2. The attached delegation of my authority will become effective immediately upon my signature
and remain in effect until changed or rescinded by me, my successor, law, or regulations. This
document updates the memorandum signed 28 September 2021 and supersedes all previous
memoranda concerning the aforementioned delegations.

HEALY.JOHN.PAT oigialy signed by

HEALY.JOHN.PATRICK.1013980531

RICK.1013980531 npate: 2022.11.09 16:37:11 -0500'

JOHN P. HEALY
Lieutenant General, USAF
Commander

Attachment: Delegations of Certain AFRC/CC Authority

DISTRIBUTION:
AFRC/CD

AFRC/DS

ARPC/CC

4 AF/CC

10 AF/CC

22 AF/CC

FGC/CC

AFRC/JA

AFRC DIRECTORATES
AFRC RIO/CC

AFRC Wing Commanders





ATTACHMENT: DELEGATIONS OF CERTAIN AFRC/CC AUTHORITY

Authority documentation should be consulted prior to implementing delegations listed in this attachment.
The delegation remains effective within the scope of a change to an identified authority, unless authority for
a MAJCOM commander to act or delegate is withdrawn by the change.

This does not extend to any authority reserved within the offices of the Secretary of the Air Force (SecAF),
Manpower and Reserve Affairs (SAF/MR) or the Deputy Chief of Staff for Manpower and Personnel
(AF/A1), or any matter that requires SecAF approval in accordance with DAFI 36-3211.

GENERAL WAIVER AUTHORITY

ACTION DELEGATEE AUTHORITY
Waiver authority for Tier 1 (T-1) official AFRC/CD DAFMAN 90-161 (15 Apr 22), Table
policy, guidance and requirements in A10.1
governing Air Force instructions, manuals, Appropriate AFRC
and AFRC supplemental guidance Directors
NOTE: Provide AFRC/IG with a copy of all
approved T-1 waivers
Waiver Authority for Tier 2 (T-2) official AFRC/CD DAFMAN 90-161 (15 Apr 22), Table

policy, guidance and requirements in
governing Air Force instructions, manuals
and AFRC supplemental guidance

NOTE: Provide AFRC/IG with a copy of all
approved T-2 waivers

First General Officer
in the chain of
command

Al0.1

COMMAND, DISCIPLINE AND ADMINISTRATIVE ACTIONS

Item ACTION

DELEGATEE

AUTHORITY

Authority to impose nonjudicial
1 punishment (NJP) upon officers, E-9s
& E-8s

Withheld to the
General Officer level

DAFI 51-202 (4 Jan 22), paras 2.1, 2.5, &
3.6.1, & Tables 3.1 & 3.2

Authority to require officers who
have committed misconduct/

4 AF/CC, 10 AF/CC,
22 AF/CC, ARPC/CC

DoDI 1332.30 (11 May 18, Incorporating
Change 3, 9 Sep 21), Glossary Definitions

2 | demonstrated substandard (GCMCAs) (p. 26, SCA) & DAFI 36-3211 (24 Jun
performance of duty to Show Cause 22), Sections 18D and 18E, & Atch 19
for Retention
Accomplish the review and signature AFRC/CD AFI136-3203 (29 Jan 21), para 2.9 and

requirements on all officer discharge
actions, to include conditional
waivers of board hearings, and
applications to retire or resign; reject
or recommend acceptance of
conditional waivers of discharge
board hearings

Ch 3; DAFI 36-3211 (24 Jun 22), Part 3
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Item ACTION DELEGATEE AUTHORITY
Authority to impose NJP on officers AFRC/CD DAFI 51-202 (4 Jan 22), paras 2.5,4.4 &
& enlisted (E-8 and E-9) assigned to 5.8
4 HQ AFRC; to act on appeals; and, to
suspend, mitigate, remit, or set aside
punishment
Conduct senior commander reviews AFRC/CD DAFI 51-202 (4 Jan 22), para 4.8
5 of selection record decisions on NJP
actions DAFI 36-2608 (16 Apr 21), para 6.3.4
Special Court-Martial Convening Wg/CCs (Cat A) Article 23(a)(4), UCMJ
Authority (SpCMCA). Although
designated as such, the DAFI 51-201 (14 Apr 22),
designees/delegatees may only para22.13.
exercise separation and discharge
authority for enlisted administrative Special Order G-20-001, 5 Dec 2019
discharge actions generated by their (“World-wide Convening Order”)
units. Authority to convene courts-
6 martial, and all other authorities of
the SpCMCA are withheld. The
intent of this simultaneous
appointment as a SpCMCA and
withholding of authority to
convene special courts-martial is to
exercise approval authority and
separation authority over assigned
enlisted personnel.
Discharge authority for all enlisted AFRC/CD DoDI 1332.14 (27 Jan 14, Incorporating
notification administrative discharge Change 7, effective 23 Jun 22), Encl 5,
actions Wg/CCs (Cat A) para 2d(1)
’ ARPC/CC (CatBand | DAFI136-3211 (24 Jun 22), para 13.1,
IRR) Table 13.1, & Atch 1, Terms (Discharge
Authority, pg. 474)
Discharge authority for all AFRC/CD DoDI 1332.14 (27 Jan 14, Incorporating
administrative board-entitled Change 7, effective 23 Jun 22), Encl 5,
discharge actions; to reject or 4 AF/CC, 10 AF/CC, | paras 3d(1) & 31(1)
approve waivers (affirmative & 22 AF/CC, ARPC/CC
constructive) for enlisted (GCMCAs) DAFI 36-3211 (24 Jun 22), paras 7.45.3.2,
] administrative discharge boards; 8.26, and 13.1.1
recommend to SecAF rejection or
acceptance of board waiver; May not be further
recommend to SecAF rejection or delegated

acceptance of retirement in lieu of
further administrative proceeding
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Item ACTION DELEGATEE AUTHORITY
Discharge authority for voluntary and | 4 AF/CC, 10 AF/CC, | DoDI 1332.14 (27 Jan 14, Incorporating
involuntary separations of enlisted & 22 AF/CC Change 7, effective 23 Jun 22), Encl 5,
Category A members assigned to the (GCMCAs) paras 2d(1), 3d(1) & 31(1)
9 | unit program that are not assigned to
a wing DAFI 36-3211 (24 Jun 22), Ch 13 &
May not be further | Table 13.1
delegated
To recommend disposition on officer AFRC/CD DAFI 36-3211 (24 Jun 22), para 19.9.8.2
resignations for the good of the
10 service, in lieu of trial by court- DAFI 51-201 (14 Apr 22), para 18.7.2
martial, or in lieu of administrative
discharge proceedings for active duty
officers assigned to HQ AFRC
Discharge authority for officer 4 AF/CC, 10 AF/CC, DAFI 36-3211 (24 Jun 22, IC-1 dated 17
voluntary tender of resignation cases | 22 AF/CC, ARPC/CC | Jun 22), paras 15.1.1-15.1.20 (excluding
1 (GCMCAs) para 15.1.8) and Table A19.1
May not be further
delegated
12 | Demotion authority for Airmen in the The next superior DAFI 36-2502 (16 Apr 21), para 9.2.3
grades of E-1 through E-7, serving on commander to the
10 USC 12310 tours initiating commander in
the chain of command
Demotion authority for Airmen in the AFRC/CD DAFI 36-2502 (16 Apr 21), paras 6.2.2,
grades of E-8 & E-9 (including 922,&9.23
Airmen serving on 10 USC 12310 4 AF/CC, 10 AF/CC,
12a | tours) 22 AF/CC, ARPC/CC
May not be further
delegated
12b | Demotion appellate authority for The next superior DAFI 36-2502 (16 Apr 21), paras 6.2.3.1
Airmen in the grades of E-1 through commander to the and 9.7.2.3
E-7 (including Airmen serving on 10 | demotion authority in
USC 12310 tours) the chain of command
Demotion Appellate Authority for AFRC/CD DAFI 36-2502 (16 Apr 21), paras 6.2.3.1
13 Airmen in the grades of E-8 & E-9 and 9.7.2.3
May not be further
delegated
Approval authority on requests for AFRC/CD DAFI 36-3211 (24 Jun 22), paras
retention or waiver from initiating 8.2.1,18.7.4.7,18.7.12.3.4, 18.7.19.5.7;
discharge 4 AF/CC, 10 AF/CC, | Sections 8H-8K; Table A19.1, Rules 37 &
14 22 AF/CC, ARPC/CC | 53; Table 13.1, Rules 17 & 27
(GCMCAs)
May not be further
delegated
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To excuse without showing cause any AFRC SJA DAFI 36-3211 (24 Jun 22), para 20.8
member of an administrative (BOI), para 10.3 (board), and para 23.11

15 discharge board panel or board of Acting SJA (ARC BOIJ)
inquiry, before such board is
convened by AFRC/CC (BOI) or CD
(board)

Grant or deny a defense counsel or AFRC SJA DAFI 36-3211 (24 Jun 22), paras 8.9.2.5,
Respondent’s request for an 23.8.10,23.9.2.6

16 | extension of time for submission of Acting SJA
matters for AFRC enlisted and officer
cases
Approve travel required for AFRC/CD DAFI 51-201 (14 Apr 22), para 1.16;

17 administrative boards, investigations, DAFI 36-3211 (24 Jun 22), para 10.10,
disciplinary procedures, and courts- AFRC SJA, DSJA, | para 20.13, and para 23.13; AFMAN 65-
martial Acting SJA 605, Vol 1 (31 Mar 21), para 11.2.19 &

Table 11.2
To use the authority line “FOR THE AFRC SJA DAFI 51-201 (14 Apr 22), paras 1.16 &
COMMANDER?” or “FOR THE 1.17
DEPUTY COMMANDER” Acting SJA
respectively, in keeping with the
convening authority for the given May not be further

18 action, to announce, publish, or delegated
otherwise authenticate all actions
relative to the administration of
adverse actions, to include the
publication of orders & to handle
other administrative duties not
requiring convening authority action
Promotion Propriety Action AFRC/CD AF136-2504 AFGM2022-01 (10 May
Reviewing Authority 22), Table 7.1 (NOTE: For

19 IMAs, the PPA reviewing authority is the

MAJCOM/CC based on the unit of
assignment and routing is through
AF/RE to SecAF. See para. 7.3 and
Table 7.1, Step 20.)

Initiate and act on officer promotion AFRC/CD DAFI 36-2501 DAFGM2022-01 (27 Apr

5o | Propriety actions involving A-staff, 22), Ch 5; AF1 36-2504_AFGM2022-01
Special Staff, and personnel reporting (10 May 22), Ch 7
directly to HQ AFRC
Initiate, review, approve, disapprove, AFRC/CD DAFI 36-2501 DAFGM2022-01 (27 Apr
terminate, make recommendations 22),Ch 5; AF136-2504 AFGM2022-01
and otherwise act on officer (10 May 22), Ch 7
promotion propriety actions
(promotion list removal, promotion (NOTE: For IMAs, the PPA reviewing

1 delay, resolution of delay action, not authority is the MAJCOM/CC based on

qualified for promotion (NQP)
actions, and removal from the
selection board report)

the unit of assignment and routing is
through AF/RE to SecAF. See para. 7.3
and Table 7.1, Step 20); AFI 51-509 (14
Jan 19), para 11.7
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Initiate and coordinate on officer

AFRC/CD

AFI36-3203 (29 Jan 21), para 8.6.4

22 | grade determinations for officers
below the grade of brigadier general
3 Coordinate on a member’s retirement AFRC/CD AFI136-3203 (29 Jan 21), para 2.9
application and identify restrictions AFRC/DS
Appoint the HQ AFRC Section AFRC/CD AFI 51-509 (14 Jan 19), paras 6.1.5 &
Commander, and appoint squadron, 8.2.5
24 | detachment, and flight commanders
for units which report directly to HQ
AFRC
INVESTIGATIONS
Item ACTION DELEGATEE AUTHORITY
Order and close commander-directed AFRC/CD 10 USC § 9233; DoDI 5505.16 (7 May 12,
investigations (CDIs) and inquiries Incorporating Change 1, effective 28 Mar
25 All AFRC Directorate | 17); AFI 51-509 (14 Jan 19), para 11.7
and Staff Agency and Fig A2.1, #8; DAFMAN 1-101 (9 Apr
Chiefs 21), paras 1.2 & 2.1
Convene and approve aerospace and AFRC/CD AFI51-307 (18 Mar 19), paras 1.3.1,
2% ground accident investigations; 2.1.1.1,2.2.3,9.3,9.3.1 &9.10
approve board reports; release May not be further
authority for reports delegated
Sign the convening order “FOR THE AFRC SJA AFI 51-307 (18 Mar 19), paras 1.4.5,
COMMANDER” or “FOR THE 1.4.11,1.203.2,2.1.2.1,2.1.2.2,35.1, &
DEPUTY COMMANDER” AFRC DSJA 8.5.2
respectively, in keeping with the
convening authority for the given May not be further
board; appoint, remove or substitute delegated
board members (other than board
president) and detail subject matter
27 .
experts; to approve extensions of
time to submit reports; to concur with
and forward wreckage release
requests to DAF/JACC; and to handle
other administrative duties not
requiring convening authority action
for aerospace & ground accident
investigations.
Take final action on Reports of AFRC/CD AFI 51-306 (Incorporating Change 3, 5
73 Survey or Reports of Survey appeals May 21), para 7.4.2; DoD Financial Mgmt
in cases in which they did not also 4 AF/CC; 10 AF/CC; | Reg7000.14-R, Vol 12, Ch 7; Reports of
serve as the final approval authority 22 AF/CC; ARPC/CC | Survey Policy Memo (9 Nov 18),
SAF/FMF
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OPERATIONS

Item ACTION DELEGATEE AUTHORITY
Responsible for overall management AFRC/A3/10 AFMAN 11-202 V2 (30 Aug 21), para
of AFRC Stan/Eval program for each 233.1
of the following Mission Design
Series (MDS): A-10, B-1, B-52, C-
29 | 17,C-130, C-145, C-5, E-3, F-16, F-
22, F-35, HH-60, KC-10, KC-135,
KC-46, MQ-9, U-28, Aeromedical
Evacuation, Pararescue and Combat
Rescue Officers.
Waiver authority for deviations from AFRC/CD United Facilities Criteria 3-260-01
airfield criteria (Change 1, 5 May 2020), Sections
AFRC/A3/10 B1-2.1.2,B1-2.1.3
30
INSPECTOR GENERAL
Item ACTION DELEGATEE AUTHORITY
31 Administer the IG oath to the IG AFRC/CD AF190-201 AFGM2021-02 (17 Dec 21),
para 11.7.1
Authority to conduct investigations, AFRC IG/IGD/IGQ | AF190-301 (Incorporating Change 1, 30
32 | appoint investigating officers (I0s) Sep 20), para 1.6.7
and approve reports of investigation
DECORATI AND AWARD
Item ACTION DELEGATEE AUTHORITY
Initiate, nominate, recommend, AFRC/CD (except for | AFMAN 36-2806 (10 Jun 19), para 3.29,
approve, disapprove, downgrade, Distinguished Service | Tables 3.3 & 4.1
33 . .
upgrade, and reconsider a decoration Medal)
and/or a memorialization
Approval authority for Outstanding AFRC/CD DoDI 1400.25v451 AFI 36-
Civilian Career Service Award 1004 (Incorporating Change 1, 17 Nov
(OCCSA) for personnel assigned to 21), Table 4, Note 4
the HQ AFRC staff
34 [Note: SECAF has delegated

OCCSA approval authority to
commanders of Numbered Air
Forces, Field Operating Agencies,
Centers, and Direct Reporting units
in the grade of major general and
higher, or civilian leader equivalent]
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Approval authority for the AFRC/DS DoDI 1400.25v451 AFI 36-
Meritorious Civilian Service Award 1004 (Incorporating Change 1, 17 Nov
(MCSA) and Exceptional Civilian 21), Table 4
35 | Service Award (ECSA) for
Directorates/Special Staff without
approval authority (to include
extended absence)
Approval authority for civilian 40- AFRC/CD DoDI 1400.25v451 AFI 36-
36 | Year Length of Service Certificates 1004 (Incorporating Change 1, 17 Nov
21), Appendix 6 to Enclosure 3, paragraph
1(d)4)
Approval authority for Legion of AFRC/CD AFMAN 36-2806 (10 Jun 19), Table 3.3,
37 :
Merit Note 8.2
38 Endorse MAJCOM nominees for AFRC/DS AFI 51-509 (14 Jan 19), para 11.7;
Special Trophies and Awards AFMAN 36-2806 (10 Jun 19), Chapter 2
Approval authority for the MSM, AFRC/DS AFMAN 36-2806 (10 Jun 19), Table 3.3
AFCM, and AFAM for personnel
assigned to the HQ AFRC Command
39 | Section and any Directorate or
Special Staff that does not have
decoration approval authority
(including extended absence)
MILITARY AND APF CIVILIAN PERSONNEL PROGRAMS
Item ACTION DELEGATEE AUTHORITY
Grant special/regular passes AFRC/CD DAFI 36-3003_DAFGM2022-02 (20 Sep
22), Chapter 4
AFRC A-Staff
40 Directors
AFRC Special Staff
Directors
Act as settlement authority for AFRC/CD DAFI 36-2710 DAFGM2022-02 (30 Sep
civilian EEO complaints where the 22), para 3.7.9.3
Responsible Management Official is
in the grade of Brigadier General (O-
7) (to include civilian equivalents) or
is an A-Staff or Special Staff Director
41 | in a grade below the level of

Brigadier General (O-7) (to include
civilian equivalents). This includes
the authority to authorize monetary
settlements in EEOC and MSPB
cases in the amount up to $25,000 to
be paid out of AFRC O&M funds.
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Act as settlement authority for AFRC/CD DAFI 36-2710_DAFGM2022-02 (30 Sep
civilian EEO complaints where the 22), para 3.7.9.3
Responsible Management Official is
in the grade of Major General (O-8)
4 (to include civilian equivalents). This
includes the authority to authorize
monetary settlements in EEOC and
MSPB cases in the amount up to
$50,000 to be paid out of AFRC
O&M funds.
Determine activities AFRC/CD When issued — Guidance for Continuation
exempted/excepted from federal of Operations During a Lapse in
government emergency shutdowns NAF Commanders | Appropriations
(furlough)
ARPC Commander
43
Wing Commanders
with appointing
authority
Independent Group
Commanders
May not be further
delegated
FREEDOM OF INFORMATION ACT
Item ACTION DELEGATEE AUTHORITY
Initial Denial Authority (IDA) to AFRC/A6 DoDM 5400.07_AFMAN 33-302 (27
withhold HQ AFRC records Apr 18), para 2.1.4; AF133-332 (10 Mar
requested pursuant to the FOIA for Director, Cyberspace | 20), para 4.7.3.
44 | Oneormore of the nine categories of and Technology
records exempt from mandatory
disclosure, and deny access or Deputy Director,
amendment of records as authorized Cyberspace and
by the Privacy Act Technology
GIFTS & HONORARIA
Item ACTION DELEGATEE AUTHORITY
Gifts of tangible or intangible AFRC/CD AFI 51-506 (16 Apr 19), para 2.1.7.2;
personal property having a value of AFPD 51-5 (31 Aug 18), para 3.1.2.4
$100,000 or less, which do not 4 AF/CC; 10 AF/CC;
45 | require more than negligible 22 AF/CC; ARPC/CC
expenditure for its acceptance and
maintenance All AFRC installation
commanders
46 Recommend whether to accept or AFRC/CD AFI 51-506 (16 Apr 19), para 5.16.12;

decline gift offers of real property

AFI51-509 (14 Jan 19), para 11.7.1
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Accept or reject gifts offered to the
Air Force for distribution to Air
Force members and employees

AFRC/CD

4 AF/CC; 10 AF/CC;

AFI 51-506 (16 Apr 19), paras 2.3 &
7.3.1

47 22 AF/CC; ARPC/CC
All AFRC installation
commanders
Receive and determine the method of | 4 AF/CC; 10 AF/CC; | AFI51-506 (16 Apr 19), paras 2.5 &
distribution of gifts that have been 22 AF/CC 7.3.2
48 | accepted for distribution to personnel
solely within their respective All AFRC installation
commands commanders
Approve expenditures of Special AFRC/DS AFMAN 34-201 (28 Sep 18),
49 | Morale and Welfare Funds for HQ para 12.2.1.3
AFRC
50 Approve payment of honoraria and AFRC/CD DAFMAN 65-605v1 (31 Mar 21),

speaking fees not to exceed $2,000

Table 5.2 & para 5.6
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DEPARTMENT OF THE AIR FORCE

HEADQUARTERS AIR RESERVE PERSONNEL CENTER















MEMORANDUM FOR	HQ ARPC/DPTTS



FROM:	ARPC/CC	

	18420 Silver Creek Avenue	

	Buckley SFB CO 80011



SUBJECT:	Request for Waiver Consideration for High Year of Tenure Date (HYTD) for Rank First MI Last SSN XXX-XX-1234

	

1.  Rank Doe’s waiver request for High Year Tenure Date (HYTD) extension under the provisions of DAFI 36-2606, Reenlistment and Extension of Enlistment in the United States Air Force, Chapter 10 has been reviewed. The member is serving as Duty Title with the Squadron Base, State.



2.  Rank Doe’s current HYTD is DY MONTH YYYY. The member’s date of birth is DY MONTH YYYY (age XX) with a pay date of DY MONTH YYYY (XX years). Rank Doe’s DOR is DY MONTH YYYY and the number of satisfactory service years is XX as of DY MONTH YYYY (R/R date). AFRC-wide manning is XX% (XX authorized, XX assigned). Unit manning is XX% (XX authorized, XX assigned).



3.  Based on the information provided, I approve Rank Doe’s request to extend his/her HYTD to DY MONTH YYYY. This action is in the best interest of the Air Force and the Air Force Reserve.









							HAROLD W. LINNEAN III

Brigadier General, USAF

Commander
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MEMORANDUM FOR	HQ ARPC/DPTTS



FROM:	ARPC/CC	

	18420 Silver Creek Avenue	

	Buckley SFB CO 80011



SUBJECT:	Request for Waiver Consideration for High Year of Tenure Date (HYTD) for Rank First MI Last SSN XXX-XX-1234

	

1.  Rank Doe’s waiver request for High Year Tenure Date (HYTD) extension under the provisions of DAFI 36-2606, Reenlistment and Extension of Enlistment in the United States Air Force, Chapter 10 has been reviewed. The member is serving as Duty Title with the Squadron Base, State.



2.  Rank Doe’s current HYTD is DY MONTH YYYY. The member’s date of birth is DY MONTH YYYY (age XX) with a pay date of DY MONTH YYYY (XX years). Rank Doe’s DOR is DY MONTH YYYY and the number of satisfactory service years is XX as of DY MONTH YYYY (R/R date). AFRC-wide manning is XX% (XX authorized, XX assigned). Unit manning is XX% (XX authorized, XX assigned).



3.  Based on the information provided, I disapprove Rank Doe’s request to extend his/her HYTD to DY MONTH YYYY. This action is in the best interest of the Air Force and the Air Force Reserve.









							HAROLD W. LINNEAN III

Brigadier General, USAF

Commander
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